EST 1875

Collier Community Center
BANQUET/PARTY ROOM RESERVATION APPLICATION

*Applications must be approved and payment made before event is confirmed

Today’s Date

Event Date Requested Event Time to

Renter . (Please Print Name)
Address

City State Zip Email

Telephone (Home) (Cell)

Type of Event

Number of Guests

Please Circle Applicable Fee

Members
Resident Non-Member
Non-Resident Non-Member

Amount Due for Rental S

Banguet Room Party Room
$40.00/hr $25.00/hr
$50.00/hr $30.00/hr
$60.00/hr $35.00/hr

Date Received

Alcohol Permit (Optional)
$40.00 Additional Fee $

Date Received

Cooking Kitchen (Optional for Banquet Room Rentals)
$75.00 Additional Fee $

Date Received

Check No. Cash

MasterCard/Visa

Payment Received By

This Agreement must be completed seven (7) days prior to event.

Applicant agrees to abide by the terms of the Collier Township Parks & Recreation rental policy. (Provided to Applicant)
I, the applicant, verify that | have received and read the rules and regulations for Collier Township rentals, and agree to abide by
these, as stated. | also understand that | may be held responsible for any damage or loss of property that occurs during my rental.

Applicant’s Signature

Date

Director, Parks & Recreation

Date

Mail completed form and appropriate fee(s) to:
Collier Township Parks & Recreation, 5 Lobaugh Street, Oakdale, PA 15071
Telephone: (724) 693-0780 * Fax: (724) 693-0786
www.colliertownship.net
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COMMUNITY CENTER RENTAL RULES AND REGULATIONS

Applications will be accepted from adults 21 years or older. An application form must be
completed.

Reservations can be scheduled up to four months in advance, and at least two weeks prior to
requested date.

A $10 penalty fee will be assessed for all cancellations for administrative costs. No refunds will be
granted for cancellations of less than seven (7) days.
Township programs and events hold priority over rentals in facility scheduling.

Reservations are on a first come, first served basis. Reservations will be approved only after
applicant has read and agreed to abide by policies, signed the application and paid rental fee in
full.

Attendance is limited by the capacity of the rooms as established by the Building Code Inspector.
Alcoholic beverages are permitted with the appropriate alcohol permit. If a permit is not obtained
and alcohol is present at the function, a $50.00 fee will be assessed.

The individual for whom the reservation is made shall be responsible for any loss or damage to
the property during the tenure of their reservation, and shall reimburse the Township for
replacement cost of the property. Collier Township will not be liable for damage, injury, or loss to
person or property that may occur during the occupancy of the facility.

No smoking is permitted.

Offensive, lewd or obnoxious behavior is prohibited. Community Center Staff is permitted the
authority to determine unacceptable behavior of individuals on the premises, with the right to
ask the offender to leave. Future use shall be denied to those violating policies.

Renter agrees to provide a minimum of three (3) adult chaperones/ parents twenty one (21)
years of age or over for the first fifty (50) youth (under age 18) and one (1) additional chaperone
for each additional twenty (20) guests. Chaperones must be present at all times.

The room shall be left in the same condition in which it was found.

Decorations must be authorized by Community Center Staff. No thumb tacks or nails are
permitted. Tape only permitted on wood rail along walls. Nothing may be attached to or
suspended from ceiling. No candles, votives or open flames of any kind.

The kitchen is available to renters for a fee of $75.00. Deep-frying is prohibited. Kitchen and all
appliances are to be clean and in the same condition as found prior to rental. Kitchen utensils are
to be provided by the renter.

Use of the TV is a privilege. Please ask the front desk attendant for help if needed.

The restrooms are to be maintained in a neat and sanitary condition.

Use of the patio outside of the banquet room is for all patrons, not solely for banquet room
renters.

All renters and guests are to remain in the rented areas and restrooms.

Rental facilities are only available during Community Center open hours of operation.

The room must be vacated thirty minutes after rental.

Any publicity that is to be circulated which lists the facility as the location of a particular event,
must first have prior approval of the Parks and Recreation Director and must include the
disclaimer “This Event Is Not Sponsored By Collier Township”
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